R E S U M E

AKIKO KAIKEI
Shibuya1-1-1, Shibuya-Ku Tokyo Japan 105-0002
Phone 090-****-****   Email ***@jusnet.co.jp
ObJECTIVE
Seeking a　Position of Accounting Specialist at an International Business Firm or a Japanese Business Firm
SUMMARY
· 5 years experience as Accounting Specialist up to now
· High communication skills both in English and in Japanese
· Highly motivated to work as a team player
QUALIFICATION 

Feb. 2007:  Bookkeeping Second grade
Nov.2012:  TOEIC 800 Points
PROFESSIONAL EXPERIENCE
○○○Co., Ltd.                         Tokyo, Japan    April 2010 ~ present
Senior Staff
· Account receivable and Account payable
· Invoicing
· Bank account management
· Preparing monthly trial balance and financial statement
· Monthly financial statement analysis and correction 
· Planning annual budget 
· Stock and control
EDUCATION
Mar.2002   : Graduated from ….University
　　　　　　　　Bachelor’s Degree in International Relations 
LANGUAGE
Japanese   : Native
English    : Advanced Level (Reading, Writing, Speaking, Listening)
COMPUTER SKILLS
Business level (Word, Excel, PowerPoint)
PERSONAL DATA
Gender       : Female
Date of Birth　 : July 20, 1980
Age         : 34

Marital Status   : Married, no child
Health       : Excellent






























